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PTATY SHIERI/Office Order

DGT, MSDE, 7§ fowt ¥ @rfery ST HE& A-22012/16/2022-0/0 DEPT.SECY
(ESTT.I)(E-56362) 371 25.03.2026 > SIIuTe H, welt yeftar g, SU Fewie
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| In pursuance of DGT, MSDE, New Delhi Office order no. A-22012/16/2022-b/o
DEP‘F.SECY (ESTT.I)(E-56362) Dated 25.03.2026, Smt. Sunita Bhat, Deputy Directo:F of
Training /DDT has Joined the duty in the same capacity at NSTI (W) Mohali on 28/04/2026
(FN) lon her transfer from NSTI (W) Noida. She is accordingly being taken on the Strength of
NSTI*(W) Mohali w.e.f.28/04/2026 (FN).
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| (@ftee e R efisT /Lt ol Vishal Arora)
Qﬁ'ﬂﬁlﬁ?ﬁ/ ﬁww&r/ Regional Director/HOD
i .31 R e @R, TIgTedl/ NSTI (W), Mohali.
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Copy to : - . {

Principal/ HOO, NSTI (W), Noida.

RD/HOD, NSTI (W)Mohali for information

Deputy Secretary (Estt.) DGT (HQ) New Delhi for information.
PS to DG/Secretary, DGT, New Delhi. _
The Pay & Accounts Officer, DGT, Ministry of Skill Development & Entrepreneurship,
f New Delhi for information. '
6, DDO, NSTI (W), Mohali for further necessary action. r
u7§/(3fficer Concerned for information. '
8, [Service Book. A |
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GXHT/Telephone :0172-2998701
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File No. GA/23/2023-O/0o NSTI(W) MOHALI /E-58278/ 2 32 Date: 13 o5 (262
Office Order

 Due to Retirement/Superannuation of Sh. Satish Kumar, Training Officer the following
charge order has been revised with immediate effect in supersession to all earlier orders, the distribution
of various works/responsibilities among present officials/staffs of NSTI (W) Mohali is as below: -

| Sr. 'Name & :
N, : Work Allocation
No. Designation
Smt. Kamini Training Incharge, CPIO, Hindi Officer, Marking of Dak / Emails to various sections
1. Kashyap (in absence of PPL/HOO), PM-Vishwakarma SPOC, Link Officer of Principal,
Assistant Director | IGOT, PM-Setu.
Trade Incharge Cosmetology Unit I & II (Trade Theory & Practical, Soft Skill
(Theory & Practical) with the help of Guest faculty, Cultural Activities, & Drawing
Smt. Reeta & Disbursing Officer (Account related correspondence and associated works).
2 Prajapati
Training Officer | Till Smt. Geeta Join her duty after maternity Leave will look after:-
Establishment, Maintaining Service book and Personal file of officials, Dairy
Dispatch Incharge.
i Trade Incharge Fashion Design & Technology (Trade Theory & Practical) & Soft
Sh. bt T Skill (Theory & Practical) Unit I & II with the help of Guest faculty, Placement
3. Tr.':;‘u'ning Officer Officer, Gymkhana Officer, Welfare officer -Trainees & Staff, AVTS & Short Term
‘ contract co-ordinator, Store Officer/Incharge (with Consignee), IGNOU & NIOS
1 Coordinator, Outside works, Electric bill reading/ record maintain.
: Trade Incharge CITS-Electronic Mech. (Theory & Practical) & IT Cell, Land Nodal
\ Officer, Purchase Officer-I, Electrical Generator Incharge, Website Incharge, Nodal
Officer for IEM. Guiding of Establishment section & Attestation of Service book
Sh. Mukesh :
4. Kaushik =
Traing Officer Till Smt. Geeta Join her duty after maternity Leave will look after:-
‘ Vehicle Incharge, Outsourcing Staff Incharge
Trade Incharge CSA (with the help of Guest Faculty) & Soft Skill (Theory &
St ‘Sarita Mahla Practica.]), Fashion Design & "l?echnology Unit [ & 11 (ngt Skills Bas_ic Mathema.tical
5 \'/focational calculation), Cosmetology Unit I & 11 (Soft Skills Basic Mathematical calculation),
' ) Purchase Officer-II, Media Incharge, Institute Cleanliness/ House-keeping, Extra-
Instructor - e )
curricular activities, Library, Store Keeper.
Guiding Accountant on account matters if required.
St Geeta After Joining her duty from Maternity Leave:- _ ‘
6. UD C Establishment section, Maintaining Service book and Personal file of officials, Dairy
Dispatch Incharge, Outsourcing Staff Incharge and Vehicle Incharge.
7 Sh. Paramjit Singh Accounts, Assisting Purchase Officers & DDO, GeM etc.
A&‘;countant
Note: |

1. Apart from above, any other official work may be assigned to officials/staffs depending
upon exigency of the situation.



@ 2. No extra remuneration will be paid to any official/staff for the additional work assigned.

3. All official must take/handover their charge on or before 20.05.2026.

4 Officials at Sr. No. 02 are requested to take the charge from Sh. Satish Kumar,

TO with immediate effect.
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Copy to:
1) All staff, NSTI(W) Mohali, for information and necessary action

2) Regional Director, RDSDE Punjab for information

3) Notice Board
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AT 32T /OFFICE ORDER
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1 1 AR SR @R, HeTel/ NSTI (W), Mohali.

SR ole A
1.| Ms. Kamini Kashyap, ADT, NSTI(W) Mohali for information and further necessary

action.

Regional Director, RDSDE Punjab for information.

DGT (HQRS), New Delhi for information please & necessary action.

Director(Estt.), DGT, MSDE, New Delhi for information.

Sr. PPS to DG(T), DGT, MSDE, Kaushal Bhawan, New Moti Bagh, New Delhi-110014 for
‘ information.

6.| The DDG, DGT, MSDE, New Delhi for information.

7 | The PAO, MSDE, Kaushal Bhawan, New Moti Bagh, New Delhi-110001 for information.
8.| The Principal, NSTI (W) Allahabad for information and further necessary action.

9. Account Section, NSTI(W), Mohali for necessary action please,

10, Personal File/ Service Book Record of the concerned official.
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“In com‘pliance with Headquarters Ofﬁce Order No. A-32013/2/20
SE (ESTT.I) (E-64846) dated 29.05.2026, Mrs. Jyoti Balwani, Alfsﬁtai‘:-gllr ct?;?:f
Tra ning (ADT), was relieved from the National Skill Training Institute (Women) Noida
vulie Office Order No. NSTI/A-1101 1/52/2'!/Estt./e-file-58590/422 dated 17. Ok 2026, r-
“x’ms.os.zozs Thereafter, she assumed charge at the National Skill Training | ' te :
omen), Mohali on 22.06.2026 (F.N). : T

| ‘ o
Ac-;caardrngly, Mrs. Jyoti Balwani, Assistant Dlrector of Training (ADT), is hereby. taken on
tht}e strength of NSTI(W) Mohali wuth effect from 22.06.2026 (F.N.).
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1.| Ms. Jypti Balwani, ADT, NSTI(W), Mohali ' S G)(zii{o‘”ﬁ/;ff fff
; H{Punjap)

2. | Principal/HOO, NSTI(W), Noida.

3. Regional Director, RDSDE Punjab for information.

{4. Deputy Secretary (Estt.)DGT (HQRS), New Delhi for information.

5. | PS to DG/Secretary, DGT New Delhi.

{6. The PAO, MSDE, Kaushal Bhawan, New Moti Bagh, New Delhl 110001 for information.

7.  Account Section, NST(W), Mohali for necessary action please.

8. Personal File/ Service.
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